
SAUK-SUIATTLE INDIAN TRIBE | JOB DESCRIPTION 
   

JOB TITLE:  CHILDCARE ASSISTANT ON-CALL 
DEPARTMENT: EDUCATION 
SUPERVISOR:  EDUCATION DIRECTOR 
STATUS:   NON-EXEMPT/HOURLY 
 
SUMMARY   
The Childcare Assistant provides high-quality care and early learning experiences for 
children enrolled in the Sauk-Suiattle Education Center. This on-call position supports 
the program by filling in as needed to ensure consistent, reliable coverage. The 
Childcare Assistant maintains a safe, nurturing, and engaging environment that 
supports each child’s growth while fostering open, respectful communication with 
families and colleagues. The ideal candidate is caring, patient, and dependable, with a 
genuine love for working with children. They are adaptable, attentive, and able to 
multitask while maintaining a calm, positive, and nurturing atmosphere. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 

• Plan and implement daily activities that support children’s development in language, 
social-emotional skills, motor skills, cultural awareness, and positive relationships. 

• Prepare classroom materials and maintain consistent routines to promote stability, 
learning, and engagement. 

• Create a welcoming, organized environment that encourages exploration, creativity, 
and independence. 

• Support children in reaching developmental milestones and introduce enriching 
experiences such as art, music, and physical play. 

• Model positive behavior, set clear expectations, and guide children with patience 
and encouragement. 

• Supervise children at all times, ensuring safety, cleanliness, and organization by 
following daily sanitation and disinfection procedures. 

• Promote healthy hygiene practices, including diapering, and support nap time 
routines. 

• Assist with serving nutritious meals and snacks. 

• Observe, assess, and document children’s progress and daily activities for 
parent/guardian communication, maintaining strict confidentiality of all records. 

• Foster open, respectful communication with families to support each child’s growth 
and well-being, sharing sensitive information only with authorized individuals in 
private settings. 

• Attend required trainings, staff meetings, and field trips. 

• Demonstrate professionalism, dependability, and cultural sensitivity while working 
collaboratively with colleagues. 

• Other duties as assigned. 
 
QUALIFICATIONS 



• Must have a High School Diploma or GED. 

• Experience working with young children in a childcare, preschool, or early learning 
setting preferred. 

 
CERTIFICATES, LICENSES, REGISTRATIONS  

• Must possess and maintain a valid driver’s license. 

• MERIT registry number (upon hire). 

• Current Negative TB Test (or upon hire). 

• Mandated Reporter Training (upon hire). 

• Current First Aid, CPR and Blood Pathogen Certification (or upon hire). 

• Current Food Handler’s Permit (or upon hire). 

• 30 Hour STARS Basic Training (upon hire). 
 
Physical Demands/Work Environment   
This position involves frequent physical activity, including lifting, carrying, bending, 
kneeling, and sitting on the floor. Employees must be able to lift up to 50 pounds and 
maintain active supervision of children throughout the day. Work occurs in a busy 
childcare environment and may involve exposure to typical childcare-related hazards.  
 
Conditions of Employment 
• Must respect and honor the customs, traditions, practices, and sovereign status of 

the Sauk-Suiattle Indian Tribe. 
• Employment is contingent upon successfully passing a background check in 

accordance with Tribal policy. 
• Employment is contingent upon passing a pre-employment drug screening; the 

Sauk-Suiattle Indian Tribe maintains a drug-free workplace. 
 
This job description is not a contract and may be revised as organizational needs 
evolve. 
 
NATIVE AMERICAN AND VETERAN PREFERENCE APPLIES. 
 


